
ADD NEW USER



STEP 1

Log into the zzootaLink pla/orm 
and navigate to the Main page.

STEP 2

Select “ADMIN”



STEP 3

Select the ‘Add new user’ icon.



STEP 4

Enter the new users email.

FYI: All users on the pla/orm are 
idenGfied by an email. I the 
person is not an employee then a 
dummy email will need to be 
created. 

The email format requires at 
least a @ and .com



STEP 5

From the drop-down menu chose 
the Group the new user belongs 
to.

In most instances it will be ‘User’.

Choose the Manager from the 
drop-down menu. Most likely it 
will be yourself or your Manager. 



STEP 6
Leave all of the ‘Available Maps’ boxes checked.

STEP 7
Set the ‘Devices limit’ to reflect the number of 
vehicles you expect the driver to have access 
to.
If your depot has 8 trucks then a limit of 10 is a 
reasonable entry.

STEP 8
Create a password.

STEP 9
Leave the box checked to send an “Account 
created” email. An email will be sent advising 
an account has been created and how to log in.

STEP 10
Select ‘Permissions”
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STEP 11

Tick or unGck the boxes as required 
to give the new user appropriate 
Permissions.

NOTE: The Permissions displayed 
here are recommended for driver 
and contractor access.

FYI: As an ADMIN/Manager you can 
only grant Permissions that you have.

STEP 12

Select ‘Objects’



STEP 13

Select the vehicles the driver will 
have access to.  

STEP 14

Save



END OF PRESENTATION


