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HOW TO CREATE A CHECKLIST TEMPLATE
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STEP 1

Log into the zzootalink platform
and navigate to the Main page.
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STEP 2

Choose any device from the
Navigation panel and select the
Overflow menu “:”.
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STEP 3

Select “Edit”.
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STEP 4

Select “Services”.

< Edit

Main Icons Advanced Sensors Services

L
Active
User*:

training@zzoota.com

Name*:

Pre-start Test 101

Device IMEI  / Tracker ID

999999

Expiration date:

Open "https://track.zzoota.com/#device-form-services" in a new tab

Accuracy

Tail

Cameras
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< Edit
Main Icons Advanced Sensors Services Accuracy Tail Cameras
STEP 5 +Add service
Select “+ Add services”. Name Expiration date &

No services.

For Info : If a Checklist has
already been created it would be
listed here.




ZZOOTA

STEP 6
Select “Checklists”.

Q Add service

Service Checklists

Expiration by:
Odometer

Interval:

Last service:

Trigger event when left:

Renew after expiration

Current odometer:

Description:

Current engine hours:
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Q Add service

Service Checklists

== Checklist templates + Add
STEP 7 — [+ |

Select “Checklist templates”.

Save Cancel
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= Checklist templates

STEP 8 a

Name Type Actions

Select ”+ Add”, Pre-start demo 1 Pre-start checklist

Demo Pre-start Hino v1.3 Pre-start checklist

Cancel

For Info : In this screenshot we
can see that two templates have
already been created. We select
“+ Add” to create another
template.

To view the contents of a _
template select the cog “/@”
under Actions.
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STEP 9

Give the template a name.

Handy Tip : When naming a
template give it a version number
to make it easier later when
making revisions.

£ Checklist template

Name:

Pre-start checklist Demo v1.0

Type:

Pre-start checklist

Activity:

Cancel
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£ Checklist template

Name:

STEP 10 Pre-start checklist Demo v1.0
Type:

Choose the type of template Pre-start checkist

that you would like to create.
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STEP 11

Add Activities that you want
actioned in your checklist.

For Info : You may add as many
Activities that you wish.

£ Checklist template

Name:

Pre-start checklist Demo v1.0

Type:

Pre-start checklist

Activity: b

Tyre Wear and Inflation (including spare)
Wheel rims, Wheel studs, Wheel nuts

Jack, Wheel Brace & Tools

Cancel
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£ Checklist template

Name:

Pre-start checklist Demo v1.0

Continue to add Activities.

Type:

Pre-start checklist

External Lights

For Info : We can only see three
ItemS at a t'me. External condition

Wipers and Fluid

Cancel
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Handy Hint : Use your last
Activity as a reminder for the
driver to record any defects in
the Notes section of the
checklist.

STEP 12

Select Save.

£ Checklist template

Name:

Pre-start checklist Demo v1.0

Type:

Pre-start checklist

Windscreen condition

Continue to add items as desired

Have included Action items in the Notes below|

Cancel
W




The Checklist Template has now
been saved and added to the
template list.

If you wish to review or edit the
template select the cog “/@”.

= Checklist templates

Name
Pre-start demo 1
Demo Pre-start Hino v1.3

Pre-start checklist Demo v1.0

Cancel

Type
Pre-start checklist
Pre-start checklist

Pre-start checklist

Actions
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END OF PRESENTATION




